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STUDENT DOCUMENTS APPLICATION 

SECTION 1: APPLICANT DETAILS (Student to complete) 

 
PROGRAM 
 
☐  Bachelor of Business (Accounting) 

☐  Bachelor of Business (Management) 

☐  Bachelor of Business (Marketing) 

☐  Graduate Certificate of Business  

☐  Graduate Diploma of Business  

☐  Graduate Diploma of Information Systems 

☐  Master of Business  

☐  Master of Business Administration 

☐  Master of Management Information Systems 
 
Information for Students 

1. Your course fees must be up to date before BPP Institute issues academic documents. 

2. The documents requested will take 3 to 5 working days to prepare. 

 

 

Application Date:  

Last Name: 

Given Name(s):  

Student ID: S 

Date of Birth: 

Mobile: 

Personal Email: 

Address: 
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SECTION 2: DOCUMENTS REQUESTED 
 

Which of these document(s) are you requesting? 

 
Academic Services 

☐  Statement of Results 

☐  Award / Qualification 

☐  Letter of Completion 

☐  Progress Letter / Confirmation of Studies  

Admissions  

☐  Term/Semester Break Letter 

Student Services 

☐  Welcome Letter  

 

Are you requesting documents for more than one course? If yes, please indicate the courses 

below: 

Course 1: ……………………………………………………………………………………………… 

Course 2: ……………………………………………………………………………………………… 

 

Please state the reason for requesting the document(s). 

………………………………………………………………………………………………….. 

………………………………………………………………………………………………….. 

 

Student Signature: …………………………………………………………………………… 

 

Date: ……../………/……… 
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OFFICE USE ONLY 

Service fee for Academic Documents - $50 paid                ☐  

The student has outstanding fees.   Yes  ☐   No  ☐   If yes, please refer to Finance                                  

Documents have been created and given to the student.   ☐   

Documents have been uploaded to TEAMS.                      ☐ 

Completed by: …………………………………………………………………………….. 

Date: ………/………./………. 


